
                                                             

                                                                                                                       
 

 
September 25, 2015 

Microsoft Office 365 Pro Plus – Windows PC and Tablet 
Installation Guide for Windows computers and tablets for UWW staff, faculty, 
and students. 

 

 

OVERVIEW 

Office 365 ProPlus is available to all active UW-Whitewater students, staff, and faculty for 
free on up to 5 devices (PC and Mac). This guide will walk you through the steps to install 
Office 365 on your Windows device.  More information on Office 365 ProPlus can be found 
by going to: http://www.uww.edu/icit/4u/proplus 
 
 
Note: Office 365 ProPlus should NOT be installed on UWW office or lab machines.  
 
Note: Your Office 365 ProPlus license will only remain active while you are an active student, 
staff, or faculty member of UW-Whitewater. Once no longer a student or employee your 
Office license will be deactivated within 30 days (120 days for employees) and you will no 
longer be able to use Office 365 ProPlus on your computer unless you purchase a license. 
UWW alumni do not qualify for an Office 365 license.   
 

Note: To keep your Office 365 ProPlus license active, your computer must be able to connect 
to the internet at least once every 30 days for license verification. Your Office 365 ProPlus 
license will deactivate if your machine is not able to contact the Microsoft license server 
within 30 days. 
 

Installing Office 365 
Step 1. Using a web browser, go to 

go.uww.edu/proplus.  
Step 2. Enter your Net-ID and password. Then click 

the Login button. 
 

 
 

http://www.uww.edu/icit/4u/proplus
http://go.uww.edu/proplus
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Step 3. If prompted, click the Install button to be 
directed to the download page. Skip to the 
next step if you do not see this page.  

 
 

Step 4. Click the Install button to begin the Office 365 
ProPlus installation.  

 
Note: If you wish to install the 64-bit version of 
Office 365, click the Advanced link to the right of the 
current 32-bit version listed. Use the dropdown to 
select 64-bit.  

 
 

Step 5. Once the Office 365 ProPlus file is done 
downloading, click the file to launch the 
application.  

Step 6. Click the Next button to start the installation.  
Step 7. Follow the on-screen steps to install Office 

365 ProPlus on your computer. 
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Step 8. While installing, a message will appear telling 
you that use can use Microsoft office now. It 
will also tell you that Office is installing in the 
background.  
 
You may open any Office product and use the 
application while the installation is finishing.  
 
Note: Your computer MUST remain 
connected to the internet until the 
installation is complete.  

 

Step 9. Once the installation is complete, click the All 
done! button to complete the installation.  
 

Step 10. Open any Microsoft Office 365 ProPlus 
application, such as Microsoft Word, to begin 
the application registration process. 
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Expired Subscription 

Once you are no longer an active student, staff, or 
faculty member of UW-Whitewater, or if your 
computer has not accessed the internet in 30 days, 
your Microsoft Office 365 ProPlus subscription will 
become inactive.  
 
If you are an active UW-Whitewater student, staff, 
or faculty member, click the Sign In button, then 
enter your UWW email address and password to 
reactivate your subscription.  
 
If you are no longer an active UW-Whitewater 
student, staff, or faculty member, and would like to 
reactive your subscription, you must purchase a 
Microsoft Office 365 ProPlus license through 
Microsoft.com.  
 
NOTE: If you receive this message in error and are 
still an active UW-Whitewater student, staff, or 
faculty member, please email helpdesk@uww.edu 
to have your subscription reactivated.  

 

 

Need Additional Help?  

Email helpdesk@uww.edu  

mailto:helpdesk@uww.edu
mailto:helpdesk@uww.edu

